
POSITION OPPORTUNITY 
 

DIVISION DIRECTOR OF PROGRAM SERVICES 
 

Would you like to make difference in the lives of Orange County’s most vulnerable children?  As a 
non-profit organization, Orange County Head Start, Inc. (OCHS) serves preschoolers, infants, toddlers, 
pregnant women and families throughout Orange County, including families on public assistance, 
children with disabilities, from homeless and foster families, and teen parents. OCHS’s programs and 
services promote school readiness, early reading, science, mathematics, social skills and physical 
development. Through the additional support of comprehensive services, including health, nutrition, 
mental health and family partnership building, parents are empowered as leaders and advocates for 
their children’s education, families’ success, and betterment of the communities.  
 
Under the general supervision of the Executive Director, Plans, organizes and directs program services 
(ERSEA, Nutrition, Health and Parent, Family, Community Engagement (PFCE) Departments) for the 
grantee's operations, and support for delegate agency operations. This includes direct oversight of the 
grantee operated program services, and assistance with delegate agencies, for over 3,000 Early Head 
Start and Head Start children and their families. Incumbent directs a team of service area experts in 
planning methods for delivery of services that carry out agency strategic directives, values, goals, 
objectives, Head Start Performance Standards and Act as well as other regulations including but 
limited to, Child and Adult Care Food Program (CACFP), State of California Title 22 and Title 5 
Community Care Licensing Standards, and Head Start core values. Oversees and ensures quality, 
integrated services to children and families. Directs the coordination and integration of support to 
OCHS centers and other program options. Collaborates with professional and community 
organizations to build and maintain formal partnerships that maximize agency services in the 
aforementioned service areas. Develops and implements policies, procedures, and protocols to comply 
with Head Start Performance Standards and other regulations for both Grantee and Delegate Agency 
programs. Initiates and fulfills the implementation of agency programs by leading or serving on 
various committees, including joint Board/Policy Council committees, executive and senior 
management committees, ad-hoc committees and other processes. Helps establishe and oversee 
operational budget for division. Works to develop, in conjunction with fellow directors, managers, 
staff, Board of Directors, and Policy Council, the goals and objectives set forth in the funding 
applications. Meets and participates in professional organizations, community agencies and other 
resources to stay knowledgeable about best practices. 
Requirements:  
Education: Bachelor's degree required. Master’s degree in human services, public health, social work, 
health management, early education, and/or a related field preferred.  
Experience: Seven years of progressively responsible experience in administration and/or program 
services with considerable program management, supervisory and early education, health or social 
administration experience. 

We offer a salary range of $46.00 to $49.00 per hour and excellent benefits in addition to the 
opportunity to serve families and children in Orange County.   

Final filing date Friday, March 30, 2018 at 5:00 p.m. 
Apply now to join our team!  
Orange County Head Start, Inc. 
2501 S Pullman Street, Suite 100 
Santa Ana, CA 92705  
For further information call (714) 241-8920.  
www.ochsinc.org      
EOE 










